Signaling phrases for a presentation





1. Giving the aim of the presentation


	Today I'm going to talk about/discuss/present ...


	The aim of my presentation today is...


	In this presentation today we're going to consider/look at/discuss/examine ...





2. Giving an overview of the talk


	First we're going to …


	Next, we'll …


	Then we'll …


	Finally, we'll …


	So that's our plan/agenda for today's presentation.





3. Starting the discussion/presentation


	OK, let's start by considering/looking at/discussing …


	All right, let me begin by …


	First of all, I'd like to discuss …


	Let's start today by talking about …


	I'll begin by …


	I'll start by …





4. Summarizing an idea and/or moving on to the next point


	We've discussed/looked at Now let's move on to …


	Now that I've discussed I'd like to continue by discussing …


	I've told you why Now I'll tell you how …


	In addition to (what you just covered), another important aspect is …


	Let's go back to …


	Let me turn to the next point.





Internal summaries


	So that's our plan/agenda for today's presentation (in overview of talk)


	We've just defined Remember that …


	We've just discussed The key point is …


	So we can see that Keep in mind that …


	So we've seen that Before I move on, let me emphasize that ...





Rhetorical questions


	So where do we go from here?


	What do we attribute this to?


	How long do we have to go on making the same mistakes?


	So, how did we do it?


	What action do we need to take?








Emphasizing a point


	It's important to note that …


	It's important to remember that …


	Please remember that 


	Be sure you understand this point.


	You can see that ...


	Of course ...


	Don't forget that ...





Getting off and back on topic


	By the way …


	It's a little off topic but …


	Anyway, as I was saying ...


	Now back to what we were talking about





Recovering from mistakes


	I am going to skip this part and go on to the next part 	(not enough time to finish)


	So, basically, what I'm saying is this. 		(your explanation was too complex)


	So, let me repeat that.					(you are going too fast)


	Let me try to make that last point a little clearer.	(you are not making sense)


	That's not quite right. Let me back up a minute and repeat that.	(you gave the wrong 											information) 


Signaling a conclusion


	Those are the major points I wished to discuss today.


	The take-home message from today's talk is …


	In brief ...


	To summarize …


	To conclude …


	Let me wrap up by saying …





Transitioning to questions


	Now I'd be happy to take questions from the audience.


	If you have any questions, I'd be more than happy to answer them now.


	I'll take your questions now.





Defining a concept


1. Introducing a concept


	Before I go any further it is important I define the concept X.


	What does this mean?


	Let me explain what I mean by X.





2. Defining a key phrase


word + general category + how it is different from other items in this category





A microscope is an instrument that allows us to see tiny objects.





3. Stating why a concept is important


	This term is important because …


	You need to understand this concept because …











4. Introducing the explanation of a key concept or definition


	Let's compare X to Y.


	To understand what an X is …


	I think the following example will help you understand this.


	Let me give you an example.


	An example of this concept is …


	This simple analogy should help.


	The concept of is like/similar to ...





5. Giving an example


	For example …


	A good example of this is ...


	To illustrate …


	Let me give you an example.


	I think the following example will help you understand this.





6. Signaling the end of a longer example or definition, reinforcing the point


	So that's what X means …


	That's the meaning of X …





Presenting visual aids


1. Introduce the visual aid


	Let's look at figure 4 …


	Here you see a graph of …


	This table/graph/figure shows …


	This map represents …





2. Describe the visual aid


	The X-axis represents and the Y-axis represents …


	The information on the left/right describes …


	The bars indicate …


	This column represents and this column represents …


	The color X represents ...





3. Emphasize the take-home message


	the key point/result here is …


	You can see that …


	The most interesting point here is …


	What I'd like you to notice is …





4. Explain how this key point fits into the overall purpose of your presentation


	So we can see that …


	So we've seen that …


	It's clear that …











